HOW TO OBTAIN A CRIMINAL HISTORY BACKGROUND CHECK FOR
JUVENILE COURT GUARDIANSHIPS

IMPORTANT!

Before a North Dakota Juvenile Court can appoint a guardian for child, the
proposed guardian and all other adults living in the household of the proposed
guardians are required to obtain a criminal history background check through the
North Dakota Department of Human Services.

The Juvenile Court considers the criminal history of the proposed guardian and any
other adults living in the household when deciding if appointing the proposed
guardian is in the best interests of the child or children.

A criminal history doesn’t automatically disqualify the proposed guardian.

There are three state forms each proposed guardian and each adult living in the
household of the proposed guardian must fill out.

The three state forms are:

e SFN 829: Personal Authorization for Criminal History Record Information
Inquiry (www.nd.gov/eforms/Doc/sfn00829.pdf)

e SFN 60688: Criminal History Record Check Request Form
(www.nd.gov/dhs/services/childfamily/cbcu/docs/criminal-history-record-
guardianship-sfn60688.pdf)

e SFN 836: Fingerprint Identity Verification
(www.nd.gov/eforms/Doc/sfn00836.pdf)

The “agency” should be listed as “ Judicial District Juvenile Court”. The
contact person can be the Juvenile Court officer that is working with you.

Once the forms are filled out, make an appointment with your Regional Human
Service Center to be fingerprinted. Take the completed SFN 829, SFN 60688 and
SFN 836 to the fingerprinting appointment.

A map and contact information for the Regional Human Service Centers is found
online at www.nd.gov/dhs/services/childfamily/cbcu/index.html.
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Once the fingerprinting is complete, the Regional Human Service Center will submit
your completed forms and fingerprint cards to the North Dakota Department of
Human Services Criminal Background Check Unit (CBCU).

You will need to pay a $41.25 fee for each background check. The fee must be paid
directly to the North Dakota Department of Human Services. Neither the Regional
Human Service Center nor the Juvenile Court can accept payment of the fee.

The fee can be paid by check or money order and must be made payable to NDDHS.
The mailing address is:

Children and Family Services-CBCU
North Dakota Dept. of Human Services
600 E Boulevard Ave Dept 328
Bismarck ND 58505-0250

When payment for the fee is received by the North Dakota Department of Human
Services, the Criminal Background Check Unit will initiate the criminal history
background check.

The results of the background check will be sent to the Juvenile Court and filed with
the court.

For more information about this process, go to
www.nd.gov/dhs/services/childfamily/cbcu/index.html.

Contact the CBCU directly by email at dhscfscbc@nd.gov, or by telephone at (701)
328-2316 and ask for the CBCU.
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